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2. The visual aids for the Name Check lecture were revised and 
brought up-to-date in keeping with recent changes in the Name Checking 
procedure. 

3. Mr. | | has drafted a brief article on the necessity for 

operational support training for overseas candidates. This article is 
being forwarded to the Chief, IS and Director, OTR for approval before 
submission for use in the Support Bulletin. 
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have returned from their holidays. 
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4. Mr. I I is givi ng tutorial instruction in Class B finance 
Procedures to Miss I I of the WH Division. Miss l i was unable to 
complete this portion of her training in the last running of Adminis- 
trative Procedures. 

5. Mr. | | attended the Finance Division Staff Meeting. 

6. Miss I I returned to this office for one morning to help 

in conducting personal meetings. This added help was needed on this 
occasion as Mrs. I I were on leave and the new 

finance instructor, Mr. I L is v W i aag the present running of 

Operations Support. pfafouf iat> 

7. The air conditioning unit in our classroom was not working 
during the unseasonably hot weather during the past week. We re- 
ported this and the burned out lights above the blackboard repeatedly 
but neither were corrected in spite of our efforts and those of the 
Administrative Staff. 





